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To access the dashboard, click on Dashboard and select Analytics. The results shown will be
charts that were previously created.
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- Select the Qommunity Access to customise your report.
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- Select the State and choose what you want to add to the report.

- Select Chart to create the report for the dashboard. Fill in the Chart Title, Analytics Type, and
Timeframe and click on Confirm.
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- A “Chart data added successfully” message will show when you have successfully created your
report (the chart version was selected in the Analytic Type selection).
- Thereports are displayed alphabetically. The report just created is shown in the right image.
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