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PENDING

PENDING

TODAY0

Create an Event via Qommunity Manager
To create a facility, click on EVENTS
*0 TODAY means there are no ongoing events today.



Lantern Festival Event Jonathan Ang 15/09/2023 05:00 15/09/2023 08:00 Central Garden Underway 21

Annual General Meeting Forrest Liow 06/10/2023 07:00 15/09/2023 09:00 Boardroom A Underway 14

-
- 

In the Info tab, select an Image for the event.
Enter the Event Name, Event Description, Start Date/Time, End Date/Time,
Audience, Event Location, URL link.

Create an Event via Qommunity Manager

-
- 

Set a Reminder Date and Time.
Set the Announcement Date and Time if you
would like to send the push notifications out
later.

- Once you have checked all the details
are correct, select Save changes



PENDING

PENDING

TODAY0

-
-

In the Rules tab, set the rules for the event and the Booking Quota.
Once you have checked all the details are correct, select Save changes

Create an Event via Qommunity Manager



-
-

Event Details will be shown.
Click into the event to view, book and edit the event.

Create an Event via Qommunity Manager
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Book an Event on Qommunity Manager



-
-

Select the Event.
If you can’t find the Event by name, you can also try
to filter it by Column, From (dates) and Status. 

Booking Events via Qommunity Manager



-
-

Select the Event.
Click on Book to make the booking.

Booking Events via Qommunity Manager



-
-

Before selecting the number of pax, select the Region, Block, Unit and Resident name.
Once you have checked all the details are correct, click on Continue

Booking Events via Qommunity Manager



- After you click on Confirm, it will lead you to Create Receipt. 

Booking Events via Qommunity Manager

- Fields that are shaded cannot be edited.



- Select the Payment Method, fill in the Payment Location/ID and Payee name.

Booking Events via Qommunity Manager

- Payee field is available in the event that the
payment on behalf on the Resident in the unit
chosen



-
-

Receipt Details will be shown.
Click on Print.

Booking Events via Qommunity Manager


